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2.05.010 Council/mayor Functionsand General Allocation of Authority. The

City of Mosier operates under a mayor and coucihfof government pursuant to the
authority of the city’s municipal charter and OR®&pter 221. The city council is the
city’s governing body and responsible for estalotisht of city policy through the
adoption of ordinances, resolutions, the budgetsamidar mechanisms. The mayor shall
be the chief executive and administrative officethe city, in charge of all departments
and employees, with authority to designate assstamd department heads. The mayor
shall see that all laws and ordinances are faith@riforced and that law and order is
maintained in the city, and shall have general sugien of the administration of city
government and all city interests. All officialtbs and bonds of contractors with the
city shall be submitted to the mayor for approvatisapproval, and the mayor shall see
that all contracts and agreements made with tlyeocitor its use and benefit are
faithfully kept and performed. To this end the miagnay cause any legal proceedings to
be instituted and prosecuted in the name of tlye sitbject to approval by majority vote
of all members of the council. The mayor shalkpie over all meetings of the city
council. The mayor shall report to the council canming the affairs of the city and its
financial and other needs, and shall make recomat&ms for council consideration and
action.

2.05.020 Regular Meetings. The city council of the city of Mosier shall meet o
the first and third Wednesday of each month. Tleetings of the city council shall be
held in the City Hall of the city of Mosier, Oregammless the city clerk deems some
other location necessary or expedient. In the etencity council meeting is held in a
location other than the City Hall, the city cletkadl post a public proclamation at the
City Hall directing members of the city counciltbe public to the new location of the
city council meetings. Meetings of the city couranié to begin at 7:00 p.m.

2.05.030 Proceduresfor Regular Council Meetings. The city council has certain
responsibilities and duties to perform, such adah@ulation of city policy, adoption
and amendment of the city budget, expenditure bfipfunds, and the like. The city
council performs all of its public responsibilitisscouncil meetings. This section



provides the general policies and guidelines fav sty council meetings are conducted.
Generally speaking these procedures also apphetaeetings of city committees,
commissions and boards.

A. Council Meetings and QuorunA “council meeting” is any gathering of a quoram
city councilors where city business is conductediscussed. A quorum is a simple
majority of the councilors currently in office. ©ma quorum is present and the
council meeting is called to order, the meetindlstantinue until it is adjourned
even though one or more councilors may be excumsey @ otherwise disqualified
from participation in a particular matter. The dant or discussion of “city business
is broadly construed to include virtually anythiedated to the city.

B. Council Meetings — notice of agenda and distrdyuof information Council
meetings shall follow an agenda that is preparednaade available prior to the
meeting. The mayor sets the agenda for councitimg=eas provided in Subsection
C, but may amend the agenda as the need arises.

C. Council Meetings — the agendA standard format for the agenda shall be uiset,
may be revised or adjusted to accommodate thecpkatiitems to be addressed at
any one meeting. In general, the following agesttil be used for regular council
meetings:

1. Call to Order The meeting should be called to order on timagctwvfor regular
meetings is 7:00. p.m.

2. Roll Calt The clerk calls the roll to verify which courmit are present.
Councilors who know in advance that they will netdble to attend, should call the
clerk. One of the requirements of a councilortisradance at all council meetings.
Councilors who know in advance of a meeting thaytwill be unable to attend shall
notify the clerk in advance in order to be excugseth attending for good cause.

3. Changes to the AgendBefore beginning the business portion of thetinge
the mayor shall ask the council if there are amnges, additions or deletions to the
agenda as finalized.

4. Consent AgendaCertain items that require council approval hsas minutes

from prior council meetings, accounts payable &edike may be consolidated and
approved in a single action. Before taking acbarthe consent agenda, however, the
mayor shall ask if any councilor wants any spegiém pulled from the consent
agenda for separate discussion and action. Otberaisingle action is sufficient to
approve all items on the consent agenda.

5. Formal Proclamations and Special Presentatitiesns of ceremonial or
symbolic significance are appropriate for proclaoret and shall be announced or
otherwise explained by the mayor. Council approvay or may not be required for
proclamations. Formal presentations are infornmafidems generally presented to
the council by people or groups from outside ti cPresentations do not require




council action, but may give rise to agenda itens farmal council action at a
subsequent meeting.

6. Citizen Communication and CorrespondenCéizens shall be allowed the
opportunity to address the council on items thatrent otherwise on the agenda. The
mayor may impose reasonable time limitations amaeait comments, which should
take the form of bringing a particular situatiorte council’s attention, asking a
guestion or asking for council consideration atilasequent meeting. Anyone
wishing to address the council shall fill-out a coent card with their name and
address and any other contact information suffidiemllow the city to provide a
follow-up response to the comment. This persooatact information will not be
regarded as publicly disclosable information. Canta should be addressed to the
council as a whole and not to individual councilorghe audience. Citizens should
not expect any particular or formal action by toermcil at the time the comments are
made, but referral of the matter to staff, a corterior a subsequent council meeting
may be appropriate. The mayor shall maintain oaternot allow abusive,
disrespectful or disorderly behavior during citizzmmments. This portion of the
agenda should not normally involve council actidsi.the end of citizen comments,
the city clerk shall read any written communicasioaceived since the last meeting.

7. Councilor Comments and Staff/Committee Repoftise mayor shall afford all
councilors the opportunity to make comments, iniclgc&announcements of up-
coming events or activities, requests for up-datxgjests that staff address a
particular matter, requests for future agenda itemd the like. Similarly, city staff
and department heads shall provide written or @abrts to the council on active
matters in their departments, up-coming activitieprojects and items of concern to
the public or the council. This portion of the ada should not normally involve
council action.

8. New BusinessNew business includes items that have not redgrior attention
by the council and have not been on a previousdayetiems of new business seek
some form of council action at this or some subsatimeeting. Typically all new
business items begin with a presentation fromyastéff member to provide
background information and to frame the questi@,to explain exactly what
options for action are before the council. Firalan by the council could take the
form of adoption of an ordinance, resolution orrappl by motion of a particular
option. Alternatively, an item of new business bartabled until another time,
referred to staff or someone else to obtain mookdr@und information or to refine
the available options. Some items of new busirasd) as code amendments, land
use appeals and consideration of the budget, eequublic hearing, the procedures
for which are described below.

9. Old Business Any item of business requiring council actioatthas been
previously considered by the council and continwdtl reappear on a subsequent
agenda as old business. The process followedaary rof decisional options is
essentially the same as for new business items.



10. Executive Session, if anfxecutive or closed sessions are not a panarfye
meeting yet are available to the council only istamces permitted by law.

11. Adjournment Regular council meetings shall be adjourned byion of the
council. All items that have not been completedh®/time of adjournment shall be
continued to a subsequent meeting.

D. Placing Items on the Agenda - who can do itlaow is it done The mayor
establishes the agenda through consultation wigtdeipartment heads, the council
and the public. Before an item or subject is plame@ council meeting agenda for
council action, is shall be fully and properly resshed, refined and otherwise
prepared for consideration and action by the follrecil. This includes all necessary
technical and legal review. An item may be placedhe city council’s meeting
agenda by any of the following methods:

1. At the mayor’s direction.

2. Any councilor may request an item be placead omeeting agenda by
communicating directly with the mayor.

3. Any three (a majority) councilors may compelitem to be placed on an up-
coming council meeting agenda by personally presgmnd the mayor a written
proposal, signed by three councilors. The mayal giace the item on an upcoming
meeting agenda within 60 days of presentment, asitlne discretion of when that
occurs and whether and what sort of preliminarykgirall be done by city staff to
properly support and prepare the item for courmilsideration. The mayor may
require that the councilors who request the agéedaperform any required
background research, preparation or refinemertieftem for consideration of the
item by the full council, including working withtgi staff. In no event shall an item
be placed on an agenda for council action unil ieady for council consideration
and action.

2.05.040 Public hearings. Some items that require council action shouldobayre
required to be, heard and decided in a public hgariFor example, consideration and
adoption of the annual budget, land use appeatsaarendment of the city code and
comprehensive land use plan require a public hgatimnd use hearings must be noticed
and advertised according to the requirements ied'it5 or 16. Non-land use hearings
require that public testimony be taken and thatcamd of the proceeding be compiled
and maintained prior to a council decision.

2.05.050 Executive Sessions. Executive sessions are closed council sessioasewh
the public and media representatives are excluéee@cutive sessions may be called
only for the reasons listed in ORS 192.660 andthers. The council is prohibited from




taking formal or final action in an executive sessi State law requires that the statutory
basis for the executive session be listed on teedayfor the meeting in which the
session occurs, and that the mayor announce tiedipan before the executive session
begins and before the public is excused from thentoThe mayor shall also announce
the expected duration of the session and whetleezdbncil will take any formal or final
action following the session. No minutes or audjoe recording of the executive session
should be taken. Council members are prohibiteoh fdisclosing the substance of an
executive session or disclosing any exempt docuwsrteat are distributed in executive
session.

2.05.060 Special M eetings, Workshops and Retreats. A special meeting is any
council meeting that is not held at the schedulaeé for a regular meeting. Special
meetings may be in the form of a workshop, singlgext meeting, council retreat,
executive session, etc. All special council megtiare subject to the procedural
requirements of the Public Meetings Law, ORS cha®2. The mayor shall prepare the
agenda and preside over special meetings in theal@ourse. The city clerk shall
provide for the publication, posting and generalfitation of special meetings. A
special meeting may be called in any of the follogwvays:

A. At the mayor’s direction.

B. Any councilor or city department head may reqaespecial meeting by
communicating directly with the mayor.

C. Any three (a majority) councilors may compel bfwdding of a special council
meeting by personally presenting the mayor a wrigi@posal, signed by three
councilors. The mayor shall schedule the specesdting as soon as practicable,
depending on the amount of background work andmmétion gathering that is
required to prepare for the special meeting. Thganmay require that the
councilors who request the special meeting perfangnrequired background
research, preparation or refinement of the issue(ggm(s) for council
consideration and action, including working witkyctaff.

2.05.070 Presiding Officer and Parliamentary Procedures. The Mayor shall
preside over all council meetings, except when lentbattend, in which case the mayor
protempore shall preside. At the first meetingach year, the council shall select from
among its members the mayor protempore, who shesige over council meetings in
the mayor’s absence. In presiding over counciltmgs, the mayor shall generally
follow Roberts Rules of Order for parliamentarygedure, and may deviate from those
procedures as circumstances warrant in order tagedor the efficient functioning and
decision making by the council.




2.05.080 Council Decision Making: ordinances, resolutions and votes: Council
action shall be formalized in the form of an ordio@, resolution or vote of the council,
depending upon the nature of the issue beforedtirail. All council decisions require a
motion that frames as precisely as possible thetourebefore the council. The
affirmative approval of a majority of those councd present and qualified to vote on a
matter shall be required to pass a motion. Annanaice is required to amend the
municipal code or comprehensive plan, adopt theybuand to memorialize similar
formal and long-standing council decisions. A teson is appropriate for less formal
and more advisory decisions, statements of poiclthe like that may not be long-
standing but subject to periodic amendment angi@vi All other decisions of the
council shall take the form of a motion authorizorgapproving a particular action.




